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Guidelines to the Life Beyond Tourism Photoblog 

 

Welcome to Life Beyond Tourism  Network! 

This is a brief Guideline to help all the new bloggers of our Photoblog to quickly upload their pictures. Firstly however, we inform you that the Life Beyond 

Tourism Network consists on the No-Profit Portal, the Photoblog, the Blog, the Forum and the: 

1. No-Profit Portal: www.lifebeyondtourism.org 

2. Photoblog: www.lifebeyondtourism.org/photoblog 

3. Blog: www.lifebeyondtourism.org/blog 

4. Forum: www.lifebeyondtourism.org/forum 

 

Now let’s see how you can become an author of the Photoblog: 
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Enter to the website, and click on the “REGISTER NOW” button as underlined in the following image: 
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Fill out all fields of the registration form as shown below. Add your User Name and Email and be sure to keep your details private. Please notice that all fields are required in order to be able to 

register. Acceptance of the Terms of Use and of the Privacy Policy is also required. 
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Moreover, don’t forget to select the group of activities you are working with/into (see list below). If you don’t find a proper group, select ‘Others’. 

 

 

 

Once you complete the registration form, the message shown above will inform you that – in 

order to complete the registration process – you will have to check your email and activate 

your account by using the verification link that has been sent to you. In the verification email, 

you will also receive your personal Login data.   
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Once you become an active Author of the website, you can start blogging! In order to do so, you will have to go back to the Homepage, and click on “Log In” button at the bottom of the 

homepage. 
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Once  you’re logged in, you will be able to see the following Dashboard from where you will Upload, Modify and Delete your future Posts. The functions you will mainly use is called: POST (= Articles 

made of your photo and your relevant description). The others will be listed below, for information purposes only. 

ARTICLES (Post) 

Regarding this section you will be able to do the following:  Add New (insert a new article-post and submit it to the administration for approval) , Tags (keywords you must enter  in association to each article-post) , Category 

(categories available, under which you must file your article-post)  

a) How to write an article-post:  

 

 

- Add the title in space "TITLE".  And  - Write the text in space "TEXT".  
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If the you are copying the your photo’s descriptionfromanother program such as, for instance, Word (.doc) Adobe Reader(.pdf) you must firstly copy and paste the relevant text into 

the "NOTE PAD" to delete characters, tables, or layouts that the site will not display correctly; and consequently copy and paste the text again from NotePad into your account’s 

article-post/Dashboard of the Photoblog. 

 

b) To add the PICTURE inside the article-post: 

 

Click on the first icon after the word "add media" as shown above. A new window will appear. 

- Click on "select a file to upload" as highlighted in a gray rectangle. 
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- Then select your image from your computer folders, and upload the image by following the rules of the software:  

Resolution must be 72 dpi or normal size. Otherwise, the file would not be proportioned. Maximum size is 2MB. 
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Flowwing the options offered by the software, please remember to always edit the image on the left, in medium size. Then click on the ‘Insert into the Post’ 

button – in order to have your images shown into your post/article. 
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c) How to save an Article: (see image below) 

- While you are working on the post, click on “Save Draft” (on the right column) from time to time.  

- Once you finish your job and you are satisfied with it, click on "Submit to Review". This option will send the article to the administrators of the Photoblog in 

order  for them to moderate it for final approval and publishing. 

- If you wish to see how your post/article look like before submission, you can do so by clicking on "Preview article" on the right 

 

 

d) How to Add in the field "categories" the category/field to which the article-post belongs: (see image below) 

- On the right end side of the page find the section called “categories”.  

- First, flag all the categories related to YOU: your nationality, your age, your group of activities 

- Then, flag all the Categories that you think belongs to the article-post (do not exceed with the number of categories, maximum 5) 

 

 

e) How to add the Tags/Keywords: (see image below) 

Write the most important words about the article in the space "TAGS" (keywords). The words must be separated by a comma. Once you finish adding your Tags, 

simply click on Add.  Do not exceed with the number. Add just 5 tags per article-post. 
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f) How to share an Article-post-photo with your friends and send it to your favorite social network  

Below each photograph’s article-post, you will find this bar which permits you to share the article-post with your friends and/or to save it in your browser’s bookmarks: rest the mouse/pointer on the bar 

(without double clicking). A window will appear automatically, and will give you three different sharing options. The three different options are subdivided into three different bookmarks:  1. Share and 

Save on social networks, 2. Send by email, 3. Save on your browser’s bookmarks. 
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1.Option1: Share and Save on Social Networks 

1a. Select the social network where you want to send the information to (please notice that the little black arrow below the list permits you to enlarge the list and view more social 

network’s options). 
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1b. The login window of the relevant social network will open.  

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

After you login, the share on your profile window will open, and the article-post will be automatically sent to your profile/account! 
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2. Option 2: Send by email 

If you would rather like to send the article-post by email to a friend:  

a. click on the second bookmark (“E-mail”) that you find on the Share and Save window  

    

b. Select your email-service operator 

c. The login page will open and your email provider’s login page will be ready 

 

3. Option 3: Save on your browser’s bookmarks 

If you wish, you can also save your favorite article-post among your browser’s bookmarks, by selecting the third bookmark (“Favorite Bookmark” or ‘Segnalibro”) that you find on the 

Share and Save window. Please notice that instruction to bookmark a page can differ depending on the browser you are using. 
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g) Last but not least, you can also vote and comment other authors’ pictures by using the buttons shown below which are associated with every single image. 

 

 

 

SO NOW, ENJOY YOUR BLOGGER-TIME!! And feel free to write  web@lifebeyondtourism.org for additional  assistance and/or  information regarding the use of the Photoblog. 


